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7. In order for the deciding official to reach a fair and equitable
decision on the grievance, the grievant may be requested to furnish additional
documents or information.

8. The deciding official shall ensure that the grievant is notified
in writing (See Attachment "B") of the decision reached on a formal grievance not
more than sixty (60) days from the date the formal grievance was filed. The mem-
ber shall be served with an original and one copy of the final agency decision.

9. Once the final agency decision is rendered on the formal grievance
and the grievant is notified, all documents (including one copy of the final
agency decision) shall be forwarded to the Personnel Liaison Officer, through the
Chief of Police, for appropriate filing.

B. Personnel Liaison Officer.

1. The Personnel Liaison Officer shall have the responsibility of
handling grievances of former employees and applicants for employment.

2. Grievances initiated by former employees and applicants for em-
ployment shall be processed under the formal grievance procedures outlined in
Part IG of this order.

3. The Personnel Liaison Officer shall ensure that a case file on
each grievance is maintained, as outlined in Part IIB4 of this order.

4. The Personnel Liaison Officer shall ensure that copies of formal
grievances are forwarded to the Labor Relations Division for review, to assure
that no conflict exists with present labor agreements.

C. Commanding Officers,

1. Commanding officers shall designate an official under his/her com-
mand at the rank of lieutenant or above, or civilian branch head, to handle com-
plaints or grievances presented at the informal level.

2. Commanding officers shall review the findings of grievances at the
informal level.

a. If no resolution can be reached at that level, the commanding
officer shall ensure that the grievant is advised in writing
of the decision reached on his/her respective grievance.

b. When the grievant is advised of the official decision, the

case file shall be held until such time as the 10-day period
for filing a formal grievance expires.
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(1) If the grievant pursue§ the matter by presenting a for-
mal grievance, the complete case file shall be forwarded
to the bureau head. :

(2) 1If the grievant does not pursue the matter by presenting

a formal grievance, the file shall be sent to the Per-
sonnel Liaison Officer.

D. Chief of Police.

The Chief of Police sha1l:

1. Review the findings of formal grievance proceedings and determine

whether each grievance has been given full, impartial, and prompt consideration.

2. Ensure that the grievance system is administered in accordance
with Chapter 16 of the District Personnel Manual.

3.  Act as or designate the deciding official in formal grievance pro-
cedures involving a bureau head or members assigned to the Office of the Chief of
Police.

Maurice T. Turner, Jr.
Chief of Police

Attachments
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~ METROPOLITAN POLICE DEPARTMENT

(Organizational Element)

(Date)

MEMORANDUM

TO:

Name of Employee
SUBJECT: Decision on Informal Grievance

This memorandum is to inform you of my decision concerning the informal
grievance you presented to me on .

Month Day Year

After careful review of the facts presented in this matter, I have deter-
mined that (state specific reasons for decision here)

For this/these reason(s), your grievance has been denied.

Under Chapter 16, District Personnel Manual, and according to the procedures
established in General Order No. 201.3 (Grievance Procedures), it is your
right to file a formal grievance in writing to

Bureau Head/Chief of Police
within 10 days of this notification. Further, you have the right to repre-
sentation and/or counsel in the formal grievance process.

Signature of Deciding Official

General Order No. 201.3
Attachment “A"

PCIJF v. DC (FOIA)
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- METROPOLITAN POLICE DEPARTMENT

(Organizational Element)

Date

MEMORANDUM

T0:

Name of Employee
SUBJECT: Decision on Formal Grievance

This memorandum is to inform you of my decision concerning the formal

grievance you presented to me on

Month Day Year
After careful review of the facts presented in this matter, I have deter-
mined that (state specific reasons for decision below)

NOTE: This memorandum shall represent the final agency deci-
sion. It shall contain specific reasons for the granting
or denial of the relief requested, and shall outline
which complaints, if any, were found to have merit, which
were not, and why.

For this/these reason(s), your grievance has been denied.

Under Chapter 16, District Personnel Manual, it is your right to appeal this
decision to the Office of Employee Appeals (OEA), located in Room 303, 415
12th Street, N.W. The appeal must be submitted in writing, within fifteen
(15) days of receipt of the final agency decision. Further, it is your
right to representation and/or counsel in the appeal process.

Copies of the OEA Regulations and OEA Appeal forms may be obtained from the
DCOP, servicing Personnel Office #3, Employee Relations Division, located in
Room 5059, Municipal Center, 300 Indiana Avenue, N.W.

Signature of Deciding Official

General Order No. 201.3
Attachment "“B"

PCJF v. DC (FOIA)





