














Captains.
Captains shall:

1. When on duty and in the absence of the Commander or Director, assume
all the authority, duties, and responsibilities of such Commander or Director.

2. On special assignments, perform such duties as are assigned them by the
direction of the Chief of Police or others in authority.

3. Attend roll call and personally inspect personnel prior to their going
on duty; and permit no member to go on duty whose uniform is not in accordance
with the rules of the department or who presents an unclean or untidy appear-
ance.

4, Visit member§ of their command on patrol duty as often as practicable,
and take appropriate steps to correct any violation of the rules or dereliction
of duty which they may observe.

5. Visit and inspect every portion of their district at least once each
week, and carefully note and take measures to correct any violations of the laws
and regulations observed by them.

. i 6. Examine dajly all books and records required to be kept in conformity
with established law and the rules of the department.

7. Examine all reports, of whatever nature, and be responsible for the
accuracy and truth of their contents.

8. Not leave the confines of their district except on police business.

9. Be relieved of duty upon being succeeded as watch commander or upon
ascertaining that all -assignments for the tour of duty are completed or in the
process of being completed, or have been properly transferred or suspended.

10. Be governed by the provisions of this ordér as they apply to their
particular assignment, and comply with the provisions of other departmental
directives relative to their position.

E. Lieutenants.

Lieutenants shall:
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L. When on duty and in the absence of the Commander or Director
and Captain, assume- all the authority, duties, and responsibilities of such
Commander or Direector.

2.  On special assignment, perform such duties as are assigned them
by the Chief of Police or others in authority.

3. Attend roll call.

4. Not leave the confines of their district without the permission of
the watch commander.

5. Insure that the laws and regulations governing the department are
observed and enforced and that discipline is maintained.

6. Insure that all section assignments for the tour of duty are
completed, or properly transferred or suspended, before being relieved of duty.

: 7. Be governed by the provisions of this order as they apply to their
assignment, and comply with the provisions of other departmental directives
relgtive to their position.

F.- Sergeants.‘
Sergeants shall:

1. Familiarize themselves with the laws and regulations for the
government of the department, and advise and direct the actions of those
subordinate to them.

2. Be responsible for the preparation of roll call and insure that
officers are attentive to the reading of orders, dispatches, and complaints.
Additionally, they shall:

a. Keep a record of the names of officers who have been given
warrants, subpoenas, notices, and official papers for service
or attention;

b. At the completion of roll call, assist in the inspection of the
officers; and :

c. At the conclusion of roll call inspection, direct the officers
to proceed by the nearest route to their assignments and,
unless otherwise directed by a official, leave the station
immediately and maintain a constant patrol in their assigned
area.
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3. Instruct and assist officers under their supervision in the proper
performance of their duties.

4. Respond as often as practicable during each tour of duty on calls
for police service and insure that proper police action is taken.

5. Review for accuracy and completeness all reports submitted by
officers.

- 6. In the event they are unable to locate an officer on his beat or
post, arrange to have the beat or post covered and then institute an immediate
investigation as to the cause of the officer's absence.

7. Comply with the directives of the department, and note and
promptly report any misconduct or violation of the rules and regulations on the part
of any subordinate.

8. Be held responsible for the proper conduct and appearance of
subordinates. They shall be deemed guilty of neglect of duty and inefficiency when
officers under their supervision are habitually lax and indifferent in the
performance of duty.

- 9. Not leave the confines of their district without the permission of
? the watch commander.

10. At the expiration of their tour of duty:

a. Examine the patrol signal system book and radio run logs for
accuracy and completeness, and investigate and report any
diserepancies in same;

b. Ascertain that all summonses, warrants, and notices given to
officers for service have a proper disposition;

c. Note the appearance of officers checking off duty and take
appropriate remedial action when necessary; and

d. Note in the patrol signal system book the time each officer
under their supervision is relieved of duty.

1. Insure that their assignments and those of officers under their

supervision for the tour of duty are completed, or properly transferred or
suspended, before being relieved of duty.
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12. Be governed by the provisions of this order as they apply to their
particular assignment, and comply with the provisions of other deparmental direc-

tives relative to their position.
.
/Eurtell M. J son
Chief of Pol¥ce
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