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5. Forward requests for staffing revisions, through the Director,
Office of Finance and Management (OFM), to the Chief of Police in an original and
one copy and include:

a. Revised manpower authorization figures. If additional staff-
ing is requested, include a brief description of each new

position, to include position title, whether it will be
occupied by sworn personnel or civilian, and major duties.

b. Justification for the request.

6. Maintain a separate file, in chronological order, of approved PD Co
Forms 45 (Resource Authorization Voucher). '

8. Director, Planning and Development Division.

The Director, Planning and Development Division, shall:

1. Evaluate all requests for organizational and/or functional revi-
sions;

2. Coordinate requests which also include manpower authorizations
with the Director, OFM.

3. Submit recommendations to the Chief of Police; and

4. Forward an information only copy of organizational and functional
revisions to the Director, OFM.

C. Director, Office of Finance and Management.

The Director, Office of Finance and Management, shall:
1. Evaluate all requests for revisions in manpower authorizations;
2. Submit recommendations to the Chief of Police;

3. Attach PD Form 45 (Resource Authorization Voucher) if the recom-
mendation is to grant the request; and

4. Distribute approved PD Forms 45 to:
a. The affected Bureau Head (one copy); and

b. The affected division/district commander or director (one
copy) .

Maurice T. Turner, dJr.
Chief of Police
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Effective Sunday, December 3, 2006, the Office of Security Services, Special Operations Division, Air Support
Unit Maintenance Officer function will be transferred to the Corporate Support Group, General Support Services
Division, Fleet Branch.

Please ensure the affected member is appropriately notified and his personnel folder is updated to reflect this
change.
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Gerald' M. Wilson, Assistant Chief of Police, Office of Security Services

port Group
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CIRCULAR

Subject: Series Number Distribution
97 | 11 A
Effective Date
Reassignment of Paternity Warrant Unit
_August 13, 1997

|Expiration Date
*

Effective Sunday, July 13, 1997, the Paternity Enforcement Unit was
organizationally reassigned from the First District, Patrol Services Bureau, to the
Youth and Family Services Division (YFSD), Support Services Bureau. The unit is
located at 1501 South Capitol Street, S.W. (Fleet Management Division facility).

Members having questions concerning any aspect of paternity enforcement, to
include information concerning notices to appear and paternity bench warrants,
shall be guided by the contents of Special Order 91-12 (District of Columbia
Paternity Establishment Emergency Act of 1991).

Members with additional questions may contact Lieutenant John R. Alter, YFSD, on
(202) 576-6768 or Sergeant Maurice Watkins, Jr., by pager on (202) 539-5611.

* This order shall remain in effect until officially revised or rescinded.
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